Employee Instructions

Beginning of Evaluation Period

1. Launch the PMP from the Training and Development Site in Google Chrome. On your

home page, the evaluation will be listed that is ready for you to Review. Click on Go
button.

Acknowledge your competencies, SHERIE MILLER

Performance and Goals

Start Date 12/01/2016

Due Date 09/10/2017

2. Review all sections of the Performance Evaluation, to ensure understanding of the
process and expectations for evaluation period. In each area, you may need to click on
icons in left margin to expand selections to read entire content. (Example below)

Core Competencies

@ Expand All
O X: Safety Awareness
O X: Values Diversity

Job Related Performance & Behavioral Competencies

@ Expand All

O Support Services: Coaches and Mentors



3. Inthe APPROVAL section, the Employee needs to Sign, acknowledging receipt of the
competencies that they will be evaluated on this rating period. Click on the Sign
button to electronically sign and date.

~ APPROVAL

| understand my signature does not constitute agt
the evaluator and reviewer. | further understand n
rating officials and CPD review date, and the duty
completed report and | am aware of the appeals |

Employee Acknowledges Competencies

Employee *

SIGMN CLEAR

Sign Date

09/30/2015

4. Select Submit to send form, and Yes to confirm
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Confirm

Are you sure you want to submit?
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