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Invitations

Things to Remember 
Document

1. Include OECR in every 
pre-con meeting

2. Use your Regional OECR email

3. EEO & TERO
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Things to Remember Document

1. DMCS
• Information

2. Prompt Pay
• (Standard Spec 1-08.1)

3. Withholdings
• (Standard Specs 1-08.1)

4. Retainage Release
• [GSP 1-08.1(1)]
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Things to Remember Document | First Page

1. DMCS
2. PROMPT PAY
3. WITHHOLDINGS
4. RETAINAGE RELEASE
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Monthly
Project 
Process/
Prompt Pay 
Reporting
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Prompt Pay Report w/Attachment
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• ALL subcontractors on the project 
regardless if retainage was/is held -- due 
within 15 calendar days after receipt of 
prime’s monthly progress payment.

• Prime has 10 days from date of written 
request to release retainage or provide 
withholding notice.

• Do not count the participation of a DBE 
commitment on a contract until the 
amount being counted has been paid to 
the DBE.

Monthly Retainage Report Form (272-065)
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Things to Remember Document GSP 1-07.11\.OPT3 DBE:
a. Commercially Useful Function 

(CUF)
b. On-Site Reviews (OSR)
c. Joint Check
d. Termination, in whole or in part
e. Change orders
f. Good Faith Efforts (GFE) – 

Appendix A
g. DBE/FSBE Truck Unit Listing Log

Subcontracts

5.

6.



DBE General Special Provision (GSP)

10

1-07.11.OPT3



DBE/FSBE Truck Unit 
Listing Log (350-077)
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1. Form shall be submitted in an electronic format to 
the Engineer prior to any trucking services being 
performed for DBE credit. 

2. Logs shall be submitted and accepted by the 
Engineer no later than ten calendar days of utilizing 
applicable trucks. 

3. Each DBE trucking firm shall complete a Daily DBE 
Truck Unit Listing Log (same form) for each day 
that the DBE performs trucking services for DBE 
credit.

4. The Daily DBE Truck Unit Listing Log forms shall 
be submitted by Friday of the week after the Work 
was performed by email to regional email
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Things to Remember Document | Subcontractors
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Other Examples:
CSO/State Examples
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ECONOMIC INCLUSION TEAM

Naomi Melendez
DBE Compliance Lead 
Northwest Region 
Construction
(564) 233-8605

Tonya Ahsoak–Stevens
External Civil Rights Specialist 
Consultant Services Northwest 
Region, Olympic Region and 
Headquarters & TERO/EEO
(360) 741-1895

NWregionoeo@wsdot.wa.gov
TERO@wsdot.wa.gov

Nina Jones
Assistant Director
Business Diversity & Inclusion
(360) 947-6788

Nina.Jones@wsdot.wa.gov

TBD

DBE Administration
(360) 705-7090

OECRoffice@wsdot.wa.gov

Michael Carpenter
Manager
Technical Services
(360) 705-6864

DBESS@wsdot.wa.gov

Brooke Leslie
External Civil Rights 
Specialist
(360) 705-7085

DBESS@wsdot.wa.gov

Diane Gard
Manager
Tribal Employment 
Rights Office (TERO) 
&
DBE Small Business 
Compliance
(360) 522-0851

TERO@wsdot.wa.gov

Fatema Aboutalep
DBE Compliance Lead
Goal Setting & Bid Clearance
(360) 522-0843

GoalRequests@wsdot.wa.gov

Rosa Covarrubias
DBE Compliance Lead 
South Central Region & 
State Ferries
(509) 424-1941

SCregionoeo@wsdot.wa.gov
Ferriesoeo@wsdot.wa.gov

Stephanie Enochs
DBE Compliance Lead 
Eastern Region & North 
Central Region
(360) 742-1896

ERregionoeo@wsdot.wa.gov 
NCregionoeo@wsdot.wa.gov

Breanne 
Higginbotham
External Equal 
Employment 
Opportunity (EEO) 
Officer
(360) 522-0850

Breanne.Higginbotham@wsdot.wa.gov

Tracey Johnson
DBE Compliance Lead 
Southwest Region
(360) 701-9823

SWregionoeo@wsdot.wa.gov

NWregionoeo@wsdot.wa.gov

Andrew Olson
DBE Compliance Lead 
Northwest Region Local 
Programs
(360) 628-0651

NWregionoeo@wsdot.wa.gov

Laurie Rasmussen
DBE Compliance Lead 
Olympic Region
Local Programs
(360) 742-7995

Oregionoeo@wsdot.wa.gov

Justin Satiacum
DBE Compliance 
Lead Olympic Region 
Construction
(360) 706-3323

Oregionoeo@wsdot.wa.gov

mailto:nwregionoeo@wsdot.wa.gov
mailto:TERO@wsdot.wa.gov
mailto:nina.jones@wsdot.wa.gov
mailto:oecroffice@wsdot.wa.gov
mailto:DBESS@wsdot.wa.gov
mailto:DBESS@wsdot.wa.gov
mailto:TERO@wsdot.wa.gov
mailto:goalrequests@wsdot.wa.gov
mailto:scregionoeo@wsdot.wa.gov
mailto:ferriesoeo@wsdot.wa.gov
mailto:ncregionoeo@wsdot.wa.gov
mailto:swregionoeo@wsdot.wa.gov
mailto:nwregionoeo@wsdot.wa.gov
mailto:nwregionoeo@wsdot.wa.gov
mailto:oregionoeo@wsdot.wa.gov
mailto:oregionoeo@wsdot.wa.gov
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Regional Map
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Emails

REGION EMAIL
Headquarters HQoeo@wsdot.wa.gov

Eastern Region ERRegionOEO@wsdot.wa.gov

North Central Region NCRegionOEO@wsdot.wa.gov

Northwest Region NWRegionOEO@wsdot.wa.gov

Olympic Region ORegionOEO@wsdot.wa.gov

South Central Region SCRegionOEO@wsdot.wa.gov

Southwest Region SWRegionOEO@wsdot.wa.gov

Washington State Ferries Ferriesoeo@wsdot.wa.gov

Tribal Employment Rights (TERO) TERO@wsdot.wa.gov

mailto:HQoeo@wsdot.wa.gov
mailto:ERRegionOEO@wsdot.wa.gov
mailto:NCRegionOEO@wsdot.wa.gov
mailto:NWRegionOEO@wsdot.wa.gov
mailto:ORegionOEO@wsdot.wa.gov
mailto:SCRegionOEO@wsdot.wa.gov
mailto:SWRegionOEO@wsdot.wa.gov
mailto:Ferriesoeo@wsdot.wa.gov
mailto:TERO@wsdot.wa.gov
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